Our Lady of Perpetual Help Altar Servers

When

When you arrive

When mass is ready to begin

During mass

During the Offertory/ when

What to do

1.) Please arrive at least 10 minutes before the time mass is
scheduled to begin.

2.) Please sign in the scheduling book.
3.) Please put on your robes.

4.) Ask the priest or deacon if there is anything else you should
do.

1.) When the priest is ready, one altar server takes the cross to the
back of the church. The other altar servers also go to the back of
the church and line up behind the person with the cross.

2.) When the second verse of the Entrance Hymn begins (or when
the priest or deacon tell you), the cross bearer begins to walk up
the aisle nice and slowly. The other altar servers walk behind the
person with the crossB please keep your hand folded.

3.) When the cross bearer reaches the front step, he or she should
proceed directly to the sacristyB the cross bearer should NOT stop
or bow. When taking the cross to the sacristy, please be sure to
hold it upright all the way to the sacristy door. After the cross
bearer has placed the cross in the sacristy, he or she should go
immediately to his or her place in the sanctuary.

4.) When the altar servers who are not carrying the cross reach the
front step, they should stop, bow, and then proceed immediately to
their places.

1.) Unless there are other instructions, the altar servers should
participate in the mass, praying with the people, singing during the
songs, and listening during the readings. Please stand, sit, or kneel
when appropriate.

2.) The altar server near the priest=s chair brings him the book
whenever the priest says, ALet us pray.@

the collection is taken up.



During the rite of peace

When people begin to sing
the Lamb of God

1.) When the collection is being taken up, one altar server takes
the cross to the back of the church to lead the procession forward.
As soon as you leave the sacristy, the cross should be held upright.
When the people in back are ready, the cross bearer then leads the
procession forward. When the cross bearer reaches the front step,
please just proceed directly to the sacristyB remember to keep the
cross upright all the way to the sacristy door.

2.) The other altar servers should set up the altar. The
sacramentary (large red book) goes on the far left side of the
altar (the side closest to the priest=s chair). The chalices,
patens, and altar linens are then placed on the glass sheet on
the far right side of the altar. Nothing is ever placed on the
center part of the altar.

3.) When the priest stands in front of the altar, the altar servers go
with him. When the priest hands you the bread or the wine, please
put it on the glass sheet on the altar.

4.) One altar server then brings the priest the small cruet of water.
When the priest takes the cruet from you, please remain there.
The priest will hand you back the cruet (and sometimes other
things); please return these to the side table.

5.) Two altar servers should then come over to wash the priest=s
hands. Please bring the pitcher, small bowl, and a cloth to dry the
priest=s hands. When finished, return these to the small table.

1.) Shake hands with the priest, deacon, and other altar servers.

1.) If there is a small tray with pyxes on it on the side table, please
bring it to the altar and place it on the glass sheet.

2.) Line up to receive Communion.

3.) When the priests, deacons, and Eucharistic ministers have gone
to distribute Holy Communion to the people, the altar servers
should clear the altar. Please take the sacramentary (big red book)
away, remove any extra clothes, etc. The only thing that should
remain on the altar is the small tray with the pyxes.



When it is time for mass to
end

After mass

Some extras

1.) As soon as the Closing Hymn begins, the cross bearer should
go to the sacristy, get the cross, and then bring it to the center aisle
facing the altar. When the cross bearer is in place, the other altar
servers should go to the center aisle and stand in front of him or
her, facing the altar.

2.) When the priest bows to the altar, the altar servers who are not
carrying the cross should bow with him. Then the cross bearer and
altar servers should turn and process out of the church.

1.) Please place your robes neatly on the hangers in the sacristy
closet.

1.) If you are ever unsure of what to do, always feel free to ask the
priest or deacon.

2.) If there is anything special happening at the mass you are
scheduled to serve, the priest or deacon will explain it to you
before mass.

3.) Thank you so much for all your help!!!



